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00 u3parensckoM ornene Ciny)xObl MApKETHHIA

1. O6mme moromeHus

1.1. M3parensckuit otaen Ciyx0Opl MapKkeTHHIa (Jajnee mo Tekety — «OTaenn») aBiseTcs
CTPYKTYpHBIM TTofpasaenenneM CiryOpl MapKeTHHTa, OCYINECTBIISIONMM PeIaKIHOHHO-
M3/IaTeJIbCKYIO M IIOJMIPadHIECKYIO IEATENBHOCTS 110 HOArOTOBKE U BEITYCKY Y4eOHBIX, yueOHO-
METOANYECKHX, METOMUUCCKHX, PEKIIAMHO-HH()OPMAIHOHHEIX, IPE3CHTAIMOHHEBIX | T.JI. MATEPHAJIOB,
HeoOXO0MMBIX UL o0ecIieueHHs y4eOHOro mporecca H IPakTHIECKOH JeaTebHOCTH AKaIeMHH,

1.2. PykoBoaCTBO OTZIENA OCYLIECTBISIET HAYAIbHUK U3ATEIbCKOrO OTIENa, KOTOPEBIH
IPHHUMAETCS Ha paboTy Ha YCIOBHUIX TPYIOBOrO JOr0BOPA, MOANMCHIBAEMOT0 OT HMEHH AKaleMHn
npesuaeHToM. Hasnauenue u ocBoOOXKIEHHE OT 3aHUMAEMOI IOJDKHOCTH OCYIIECTBIAETCS B
COOTBETCTBUH C YCIIOBHSMH TPY0BOI0 JOT0BOpPa U ACHCTBYIONIMM TPYAOBBIM 3aKOHOAATENHCTBOM
P® u opopmisercs nprkazaMu mpe3uaeHTa AKanieMuH.

HayanpHUK H31aTENBCKOTO OTAENA IOJKEH HMETh MPAKTHIECKHAH ONBIT PabOTHI B M31ATEIBCKOMN
cepe ne menee 3 ner.

Ha Bpems oTCyTCTBHS HauyaIbHUKA H3JIaTENILCKOTO OT/IENa ero 00S3aHHOCTH HCIIONHSET JIUIIO,
Ha3HAYEHHOE B YCTAHOBJICHHOM IOPSIKE IIPUKA30M Pe3H/IeHTa.

1.3. B cBoeii nearensHOoCTH OTIET PYKOBOACTBYETCS JEHCTBYIOMIMM 3aKOHOAATEIECTBOM
Poccuiickoit ®ejiepanuy, NoI0XeHUAMH H HOPMaTHBHBEIME MaTepuaiaMu mo pexiame, CMU u
PeNaKIHOHHO-H3AATENILCKOM nedarenbHocTH Poccuiickoit Meneparum, YeraBoM AKageMuH,
HacTosuM llomosxenneM, NOKHOCTHEIMA HHCTPYKIIUAMHU U JIPYTHMU HOPMATHBHEIME JJOKYMEHTAMH
OpraHu3aLuy.

2. OcHoBHBIE 32a9H

2.1. Obecneyenne yue6HOro mporecca neyaTHoM IpoayKIHe.
~ 2.2. IIpe3eHTanMOHHOE COMPOBOMKICHHE [IPOrPaMM, IPOEKTOB, MEPOIIPHATHH AKAIEMUH.

2.3. Opranu3anus 1 OCYILIECTBICHHE U3aHUS YICOHBIX, y4eOHO-METONMIECKHX, METOIHYCCKHUX
nocobuif, MoHOrpaduit, TeMaTHIECKHX COOPHUKOB H T.1I., Kak pe3y/ibTaTa yueOHO-MEeTOIHUECKOi,
HAy4YHO-HCCIEIOBATEILCKON B IPOEKTHO-aHAIUTHYECKOH NeATETbHOCTH COTPYAHRKOB AKaIEMHH.

2.4, O6ecneuenne TeKyIe IesATeTbHOCTH IOAPA3ACICHIN AKaIeMUH IeYaTHON IPOIYKIHCH.

2.5. Opranu3anys BU3yaJIbHO-KOMMYHHUKAIIHOHHOM CPeJibl B AKaIEMUH.

3. ®yHKIHH
B cooTBeTCTBHM ¢ OCHOBHBIMH 3a/ja9aMH M BUJAMH IesiTeIbHOCTH OTIEIN BEIIONHSET ClIEYIONIHe
byHKIIH:



3.1. Pedarxyuonno-usoamenvcxue:

—  Opranu3anud padoTHI O COCTABICHHIO TIPE/(BAPHTEIEHOIO H3AaTeNbCKOTO MIaHd Ha TEKYIIHH
YueOHBIH IO/l Ha OCHOBE 3aSBOK CTPYKTYDHBIX LIOApasIeleHuit AKaeMun 1 GOPMHUPOBAHIIO
€KerOHOr0 paloyero miana BEIIYCKa BHENIHNX H BHYTPEHHHX M3/laHHH AKazeMu;

—~  OprapM3aiusd paboThl 11O IIOTOTORKE ABTOPCKHX TEKCTOR,

—  OCYMIECTBICHHE TIO/I'OTOBKH K BENTYCKY (PeZIaKTHPOBAHHE, BEPCTKA, IICUATh) H3Nanuil;

—  OCYIIECTBJICHHE KOHTPOJII 38 ABIKCHUEM PYKOIHCEH Ha PasNMYHbIX dTANAX HOATOTOBKL,

—  OCYWmIECTBICHHE KOHTPOJII KAYeCTEa M3IaHmH;

—  H3JIaHHE 3alUIAHUPOBAHHEIX PYKOMHCEL;

—  (hopmupoBanEe KOMITEKTa 0GA3ATENEHBIX GECIUIATHEIX AK3eMILIPOB;

—  OCYLIECTBJICHHE KOHTPONA 38 PACCHUIKOH 00a3aTebHEIX GECIIIAaTHBIX HK3EMIUIAPOB H3NAHAS 1
€r'0 DICKTPOHHOH KONMK;

—  (opMEPOBAHHE apxXuBa PYKONHCEH M H3IAHMIA;

—  KOPPEKTHPOBAHHE M PeNAKTHPOBAHUE BEIIYCKAEMBIX OTHENIOM TIEUaTHBIX MaTEpPHAIOB.

3.2. Pexnamuo-ungopmayuonnee: o

—  pa3paborxa ¥ H3TOTOBNEHME PCKIAMHBIX MATCPHATIOR IS TIPHSMHOMN KAMIAHMT,

—  Ppa3paboTKa H U3TOTOB/IERAE PEKIAMHO-HH(OPMAIMOHHBIX H IPE3SHTAIHOHHEIX MaTepHANOB
(OpoIIFOpEL, OyK/IETEI, IIAKATEL, IPUTACHTE/IBHEIE OHIIETBL H T.AL.) IS BHEIIHEX  BHYTPEHHHX.
MEpONpPUATHH AKa/IEMEH; . , _

— obpaborTka doToMaTepHaNoB NI IPUMEHEHHS B OPHTHHA-MaKeTax [eyarHoit IPOAYKIIHH;

—  pa3paboTKa MaKeTOB Me9aTHOH IPOIYKITHH, HeoOX0mMMol s 06ecieueHns yueBHoro
Iporiecca | TeKyIIel JeSTeNBHOCTH CIPYKTYPHEIX MO/paseNeH i AKaIeMAH;

—: . OKa3aHHe MOMOIIH COTPY/HHKAM CTPYKTYPHBIX ITOfpasielileHui B pa3paboTke Au3aiina
IPE3eHTAIMORHBIX MATEPHAJIOB JII YIACTHS. BO BREIIHEX MEPOIPHSTHAX: BEICTABKAX, KOHPEPEHIMIX
KOHKypCaXx M T.IL. (CTeH/bL, IPE3CHTALHH, [IeYATHAS IPOYKIKS PEKIAMHOTO XapaKTepa i ap.);

—  paspaboTKa 3CKU30B PEKNaMHOM MPOIYKIHH AKaeMAH (CYBeHHPHAS IIPOLYKLHS, IUIAKATEI,
KalneHIapH, OTKPBITKH | T.1.); | _

—  pa3paboTKa 3CKA30B BU3YANLHEIX KOMMYHHKAIWH AKajieMAH (TaGIIHUKN, BEBECKH, CTEHI[BL,
PEKIIAMHBIE IMATHL, YKa3aTenu, OPOPMIIEHHE BHEHETO BH)[a ABTO6YCOB U T.71.); B

—'  OpraHM3Aalys H3COTOBIEHHUA PEKIAMHOM IPOYKIIMA W BH3YANEHBIX KOMMYHHKAIH |
CTOPOHHHMH IPENIPHATUIMH.

2

3.3. Honuepaguueckue: 7 .

. — TpueM, BEIIOJIHEHHE, BEIIATA CPOYHBIX 3aKa30B HA KOMMPOBAHIE COrNACHO YTBEPIK/ICHHOMY
rpaduKy; - - L - : S : _

—  THPAKUPOBAHME NEUYATHOL IPOJyKIMH, HeoOX0 Mol i1 obecTiedenns yueOHOro ponecea 1
TEKYIneH e TEIbHOCTH CTPYKTYPHBIX TONpasAelecH i AKaICMAT;

—  H3rOTOBJCHHE MM OPraHM3alis 3aKa30B Y CTOPOHHUX NPEANPHATHI noanrpadutieckoi
IPOAYKLIMH, HeoOxomumMoit Juts obecreuenus yae6HOro Iponecca i TeKYIeH AesSTebHOCTH
nojpaszeennii AKajeMuH (3a9eTHEIE KHIKKH, CTYICHIECKHE GHIICTEL, MAIKH 1 T.OL);

—  ¢uanmuas 06paGoTka HaNEYATAHHEIX MATEPUAIOB (TIO6OPKa, (hONBIHpPOBAHKE,
NAMAHHPOBAHHE, Pe3Ka 110 popmary, Suroska, Ganbroska, GPONFOPOBKA, CIIABKA, IEPEIUICT).

'3.4. Vnpasnenyecxue.

—  ¢dopmupoBanne (yHKIHOHAIBHON ¥ 8IMHHICTPATHBHOM CTPYKTYpHI O1)1ema;

—  pa3pabOTKa HOPMATHBHEIX TOKYMEHTOB, KACAIOMEXCS AeaTenbHoCTH OTaena;

—  OCYIIECTBICHHE HOKyMeHToO0OOpoTa BHYTpH OTaena 1 AKaZiEMHUH B COOTBETCTRYM C
LIPAHATHIME (GOpMaMH;

~  OCYIIECTBICHNE B3aHMOASHCTBIA OT/IeNa ¢ APYTHME CTPYKTYPHBIMH II0APa3 e/ ICHIIMA
AKaeMum, '

—  Opramuzanusi paboTsl ¢ KadespaMi i CTPYKTYPHBIMH IIOAPA3NEIEHUAME TI0 GOPMHPOBAHHIO
€IKCTOMHOI0 pabOYero MiaHa BRIYCKa H3TaHuHA AKaJeMu, yTBepAIeHne TPahuKOR PeAAKIHONHELX,
HO/I'OTOBATENBHEIX B MPOU3BOACTBECHHEIX IIPOLECCOB H3TAHUS H KOHTPOME 33 BHIIOMHEHHCM TTAHOBR
I rpaduKoB; - : ‘ :



— IIPHEM K paccMOTPCHHIO B OIIpeJeNeHIe BO3MOXHOCTH THPaupOBaHAS [IeYaTHOR IPOOYKITAH,
HCO6XO,I[KMOH JIIA obecnevenus yT-IC6H01"O npomecca v TeKyIIIGH HACATCIIEHOCTH CTPYKTYPHEBIX
IIO,H.paB,I[GJIeHHH AKa,I{eMI/IH, C YUCTOM TEXHHUSCKHX HOPMATHBOBE K pecypca rmeqarn

COOTBETCTBYIOLIEr0 000PYIOBAHMS, HA OCHOBAHHH TOJIOBLIX 3a1BOK CTPYKTYPHBIX TTOJIpa3feieHI
AxganeMuu;

—  3aKMOYSHHE JTHIEH3HOHHOTO JI0rOBOPA ¢ ABTOPAMH;
~  OpraHusaunys pabOTE! YIaCTKA ONEPATHBHON OAUrpadu,

3.5. Ilo pabome c nepconanom:

—  TOATOTOBKA MPEIOKEHAN 10 ITaTHOMY pacimcannio OTena;

~  TIOArOTOBKA IPEIOKEHHH [10 BHECCHUIO H3MEHEHHI B TPY/IOBBIE TOTOBOPE pabOTHHKOB
Otnena;

—  paspaboTKa IU1aHa [TOBBIIEHNS KBa M pUKAIMH, IOATOTOBKH H. nepeno,u;r‘omsm pabOTHUKOB U
KOHTPOJb €r0 BLIOTHEH WS, :

— - uHpopMHUpOBAHHE PAGOTHHKOB O PEHICHHUIX aI[MHHHCTpaI.II/IH

3.6. Opaauusm;wz HpaKIMUYeCKoTl nOO20MOBKYU 0OYHAIOWUXCA

—  obecreyerye pealn3alky IPAKTHIECKOH [IOATOTOBKH B (OPME IPAKTHKH B H3IATeTHCKOM
OT/Iene. Cny}lc6m MapKeTHHTa JJT 00y IaonuXCs 10 HaNpasIeHHIo NoAroToBxy 42.03.01 «Peknama 1
CBA3M ¢ OOIIECTREHHOCTBION 1 54.03.01 «Juzaiiny.

— + obecreueHne pyKOBOaCTBA MPAKTHYCCKOH IIOATOTOBKOH 06YUAIOIIXCS IPH POBE/CHUE

TPAKTUKH IyTEM HA3HAYCHUS PYKOBOAHUTEI 110 MPAKTHISCKOR II0JTOTORKE 0T M3aTeNBCKOTO OT/IENA
Ciryx6BI MAPKeTHHI'E.

4. IIpaBa 1 06S3aHHOCTH

4,1, JIyisl BBITOJIHEHHS BO3JIOKESHHEIX HA O'r,uen (byHKIHIH HAYAIPHUK H3JaTelIbCKOTO OTIEIA IMEET
npaBo : :
—  CaMOCTOSTEIBHO ONPEHACTATE COASPKAHNC H KOHKPETHBIE GopMel nesTenbroctd Otrena B
COOTBETCTBHY C LENAMH U 33Ja9aMH, YKa3alHEIMH B HOJ‘IO}KeHHH

4.2. PaGoruuxu O17iea 00a3aHEkL:

~  BEINQJIHATH CBOH TOJDKHOCTHBIE 00S3aHHOCTH;

-~ cobnomaTs IIpaBuia OXpaHLI TPYZa, IPOTHBONOKAPHOH 6esonacrrocm, HpOHBBO,I[CTBeHHOH
caHHTapHH npaBma BHYTPEHHET0 TPYIOBOTO PACHOpPAIKA.

5. OTBETCTBEHHOCTD

5.1. Otgen (1 KaxAbLi ee pabOTHUK B COOTBEICTBAH CO CBOEMH (YHKIHORATHHEIMHE
00A3aHHOCTAMH) HECET OTBETCTBEHHOCTD 33 HECBOSBPEMEHHEOE i HEKAUECTREHHOE BEINIONHCHHE
00A3aHHOCTEH B COOTBETCTBHHE C NEICTBYIONIMM 3aKOHOATENLCTBOM PO,

5.2. Bee pabotauky OTrena B yCTaHOBISHHOM TOPAJIKE HECYT OTBETCTBEHHOCTD 34 HECOBIIONEHHAe
TPYHOBOTO 3aKOHOATENLCTBA PD, MeHCTBYIOWNX B AKa[eMAN HOPMATHBEBIX JOKYMEHTOB (B TOM
YHCJIE HACTOAIIETO HOJ‘IO}KeHHH) a TaloKe PACOPKEH M aAMAHRCTPAIIAH,

5.3. ITepconasnpHas OTBETCTBEHHOCTE 38 HeBbIIONHeHHE OTIEI0M BOSIONKEHHEIX Ha Hee (yHKIuil
H HEHCIIOIB30BAHKE IIPEIOCTARICHHBIX IPaB BO3IATAETCs HA HAYAThHAKA H31aTelbCKOTO OTIeNA.

6. B3anMoOTHOMICHHS H CBI3H

Otaen B3apMoAeiHCTBYeT:

—  C PYKOBOZHTENIEM CIy:KObl MapKeTHHTa (TIOTyUeHHe 3a(aHUi Ha BLIOIOTHEHHE paboT,
npepocTaBiIeHHe BeeH HeoOxoquMol nHbOPMAITHH 1O 3aIpOCcaM PYKOBOIUTENS, COrTACOBAHHC
BOIPOCOB, KACAHOINUXCS BRITONHACMBIX J0JKHOCTHEIX obs3anHoCTel, CoepIKaTeILIOe H TEKCTOROE
HAMOJTHEHHE PEKTAMHO-AH(OPMALHOHHON TIPOIYKITEH)

—  CIoApasfeneHHsAMH-3aKa3IKkam (ronyIeHne AHQOPMAIiH, HeOOXO0XAMO IS BEIIOIHEHIS
pabor); .

— ckabenpamu u OpYTHMH CTPYKTYPHBIMHE IIOAPA3ESIICHUAME AKaJeMIH, BeAyIHMH yieGHYIO,
Hay4HO-HCCNEe/IOBATENECKYIO HIIH [IPOEKTHO-aHAIMTHIECKYO paboTy (hopMupopanme u
KOPPEKTHPOBANKE TNAHOB IIOATOTOBKH TEKCTOR K HyOIHKALHIM);



— € aBTOpaMH (peanu3alys IpoIecca U3aHus PYKOIICeH, 3aKIII0UeHHE JTHIIEH3HOHHOTO
JIOTOBOpA);

— €0 cIyx00ii TeXHHIECKOTO AUPeKTOpa (BONPOCH MATEPHATLHOTO 00eCTIeueH s,

— €0 cnyx60ii HHPOPMAIHOHHO-TEXHONIOTHYECKHX CHCTeM (DEMOHT H 3aKyIIKa 0GOpyLOBaHus,
npHOOpeTeHHe PACXOAHBIX MATEPHATIOB);

—  co ciyx060ii 1o paboTe ¢ mepcoHaNoM (KaJpoBEIE BOIPOCH);

—  CIUIaHOBO-()MHAHCOBBIM OT/EIIOM H IEHTPAIH30BAHHOM GyXranTepueil (BOIPOCH OATOTOBKHA
(HHAHCOBEIX TIOKYMEHTORB);

—  C OT/JEJIOM IPaBOBOT0 H NOKYMEHTALMOHHOTO 00eCTIeYeH s NeATENLHOCTH (TIepeada
JOKYMEHTOB B IIOUTY IPE3HACHTY, IUPEKTOpaM, MOJy4eHHE KOIHH HeoOX0MUMO TOKYMEHTAIHH,
NOroBOpHAs paboTa, pacchuIka 0653aTeMbHEIX OECIUIATHBIX 9K3eMILIAPOB H3IAHHMI).

7. 3akI0uHTeILHBIC MOJIOKEHH

7.1. Hacrosiiee 1o0KeHHe BCTYIIAET B CHITy C MOMEHTA €r0 yTBEP/KICHHS | IEHCTBYET 10 ero
OTMEHBI MJIH 3aMEHBI HOBBIM TTOJIOKEHHEM.

7.2. Bce M3MEHEHHUS HACTOSIIETO TTONIOKEHHS H JONOIHEHHS K HeMY 0()OPMIITIOTCS IpUKa3zaMu
npesuaeHTa AxajgeMuH.

PyxoBoauTens cirykOBI MapKeTHHIa W I1.0. Bupscora



